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How to Submit Pricing Through Sourcing?

Supplier Training Guide



SOP for Supplier Participation in Ariba Sourcing

« This SOP contain steps for Supplier for participating in Events from Round-1 to
Round-2 in Ariba Sourcing.

* This SOP is also for Supplier guidance for Participation in Round-2 of the event.



Tata Chemicals - TEST has invited you to participate in an eventl150100074-3300000008.'L
>

- ARIBA SUPort<s4system-prodeu+tatachem-§Doc2471165346@eusmtp.ariba.com> @ Reply

To: @ Ariba Support

@ some content in this message has been blocked because the sender isn't in your Safe senders list.

External email, be careful while clicking on links or sharing information

You don't often get email from s4system-prodeu+tatachem-t.doc2471165346@eusmtp.ariba.com. Learn why this is important

Tata Chemicals - TEST

Tata Chemicals - TEST has invited you to participate in the following event:
150100074-3300000008. The event is set to begin on Monday, March 24, 2025
at 1:12 PM, India Standard Time.

Use the following username to log in to Tata Chemicals - TEST events:
calibre@gmail.com.
Click Herefto access this event.

& Replyall > Forward

Tru:

st sens

der

Mon 24/03/2025 13:11

Show blocked content

Step-1:

Supplier will receive the notification
email when the buyer invites the
supplier.

In the email user will be able to see

Event name, Number & their user id
from which they have to participate

In the event

Supplier have to login on Ariba
through the link in the mail- Click
here & if they are existing user then
they can also login through-h
Service.ariba.com.

Please consider the snip for the
invitation mail for Round- 1.



Step-2:

After Login, the supplier have to click on Review Prerequisites
& then they have to accept to participate in the Event

Ariba Sourcing

Ariba Sourcing
Event Details & D0c2471165346 - 150100074-3300000008 Round: 1 @ 01 37 55 Prerequisites Doc2471165346 - 150100074-3300000008

1 be completed prior o partipation in the event




Ariba Sourcing

< Go back to Tata Chemicals - TEST Dashboard

Select Lots

v Checklist

1. Review Event Details

2. Review and Accept
Prerequisites

3. Select Lots/Line Items

4. Submit Response

Doc2471165346 - 150100074-3300000008

Step-3:

Once the Supplier accept the Prerequisites, they will be
moved to next page to Select the Line item/Lot page where
they need to select the line item for which they want to
participate in the event.

Help v Messages »

Desktop File Sync

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a response for that lot: once you submit a response you cannot withdraw it

Select Lots/Line Items Select Using Excel

Lots Available for Bidding

S

Name
1.1 Bulk Natural Light Soda Ash
Bulk Natural Light Soda Ash
1.2 Bulk Natural Light Soda Ash
Bulk Natural Light Soda Ash

1.3 Bulk Natural Light Soda Ash

Bulk Natural Light Soda Ash

Confirm Selected Lots/Line ltems




Step-4.

« After selecting the line-items, Supplier have to provide the
details like Price and all other specification as per the event
& then he have to click on Submit Entire Response for
Participating in the event.

. ] 3% Company Settingsv  Calibre Chemicalsv ~ Feedback Help v M
Ariba Sourcing essages »

< Go back to Tata Chemicals - TEST Dashboard Desktop File Sync

Console & D0c2471165346 - 150100074-3300000008 Round: 1 Mol

Event Messages

Response History All Content = v
Response Team

Name 1

Price Quantity Extended Price
v Checklist S
Supplier Total Cost
1. Review Event Detalls Requested Delivery Date: Fri, 28 Feb, 2025
2. Review and Accept TrackingNumber: 3200000535
Prerequisites
*
1.3 Bulk Natural Light Soda Ash More... + b $122 usD 109.05 net ton (2000 b) .
3. Select Lots/Line Items
5 SDONS
4./ Submit Response 2.1 INCO Term *| Unspecified v | # 5
4 [ 4

(*) indicates a required field
v Event Contents

; ‘ v
All Content Submit Entire Response \ Update Totals ‘ ‘ Save draft [ ‘ Compose Message \ \ Excel Import




Ste p-5 : | ARIBA SUPort invites you to participate in the next round of 150100074-3300000008. |

. . . s ARIBA SUPort<s4system—prodeu+tatachemeusmtp ariba.com> ®© € Reply € Replyall ~ Foward & &
° Agaln’ If the Buyer Or the buslness To: © Ariba Support Mon 24/03/2025 13:17

decided to ru n the Rou nd 2 for @ some content in this message has been blocked because the sender isn't in your Safe senders list. Trustsender  Show blocked content
N egotl atl on or for any Other External email, be careful while clicking on links or sharing information

bu Si Ness pu rp ose, th ey will Op en th e e —

event for Round 2.

Tata Chemicals - TEST

* In this you have to Update the price » -
. . ARIBA SUPort invites you to participate in the next round of 150100074~
and other detail communicated to 3300000008
you.

* You will receive the notification
mail for the Round-2

» Please consider the snip for the
invitation mail for Round- 2.




Step-6: =

 For participating in the Round-2, the Supplier have to login
on Ariba through the link in the mail- Click here & if they are
existing user then they can also login through Service.ariba.com.

» For Making the changes in the Event supplier user have to click
on Revise Response

 After updating the response supplier have to submit the
response for completing the Participation in the Round-2 of the
event.

* Please consider the snip for the invitation mail for Round- 2.
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Thank You!!

E!'? Business Network
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